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How to Use This Guide

Green Boxes Represent Steps/Actions
Associated With the Selected
Municipality (Township, Village, City)

Blue Boxes Represent Steps/Actions

Associated With Other Governmental
APPLICATION

(A slte Plan shall accompany each application, and Agenues (LocatEd In Section IV)
shouldinclude lot dimensions, all structures onthe

parcel, setbacks, and proposed structures)
*wWOTE: This dogsnot needto be an engineered drawing

Purple Boxes Represent
Changes/Requests for
Additional Information

¥

ZONING ADMINISTRATOR REVIEW

{applications are reviewed and permits are issued within
7 working days. ZA verifies that all Agency Permits have
been Secured)

l

Application meets requirements of
the Zoning Ordinance? Mo

N

Yes

Yellow Boxes Represent Decision Points

*NOTE - The Flowcharts included in this Guide are for educational purposes on the general process
and following them does not guarantee a permit or approval.
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SECTION Il — Township Permitting & Zoning Process
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Acme Township

Township Office.............c.c......... 6042 Acme Road
Acme, Michigan 49610
231.938.1350 Phone
231.938.1510 Fax

Office Hours..........ccocoovrerrrrenene. Mon — Fri: 8:00 a.m. —6:00 p.m.
Website..........ccoeeeiveienrnrcns www.acmetownship.org
SUPEIVISOr.........ccoeeveeereiierreeens Wayne Kladder

231.938.1350
wiktcm@gmail.com

Planning & ........cccoccvvvvvvvceenne, John Hull
Zoning Administrator 231.938.1350
jhull@acmetownship.org

Office Hours: Mon -Thurs, 8:00 a.m. — 6:00 p.m.

Zoning Ordinance

http://www.acmetownship.org/Zoning%200rdinance-October%2022nd%202003.pdf

Land Use Permit Application
http://www.acmetownship.org/LUP%20Fill-In%20Form.pdf

Sign Permit Application
http://www.acmetownship.org/Sign%20Application.pdf

Special Use Permit Application
http://www.acmetownship.org/SUP%20Application.pdf

Hearing (a.k.a. Variance) Application
http://www.acmetownship.org/ZBA%20Application.pdf

Rezoning Application
http://www.acmetownship.org/Rezoning%20Application.pdf

Subdivision Application
http://www.acmetownship.org/Subdivision%20Application.pdf
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Grand Traverse County Guide to Permitting and Zoning

Acme Township

Land Use Permits
For Single Family and Accessory Structures

APPLICATION
(A Site Plan shall accompany each Application, and should
include lot dimensions, all structures on the parcel,
setbacks, and proposed structures)

APPLICANT TO SECURE
AGENCY PERMITS IF REQUIRED
(SEE SECTION 1V)

(Health Department, Soil Erosion, Road
Commission/MDOT, DPW, MDEQ, Etc.)

7y

P
<

\ 4

ZONING ADMINISTRATOR REVIEW

(Applications are reviewed and permits are issued within 7
working days. ZA verifies that all Agency Permits have been

Secured)
Make Changes to Plans & Resubmit
to ZA
Application meets requirements of the e
Zoning Ordinance? No

"| ZONING BOARD OF APPEALS

(Applicant may appeal withing 30
Yes days of the decision of the ZA
to the ZBA)

ZA Grants Land Use Permit

A\ 4

APPLICATION FOR BUILDING PERMIT

(SEE SECTION IV)
(Grand Traverse County Construction Code Office)




Grand Traverse County Guide to Permitting and Zoning

AcmeTownship

Condominium Subdivisions

PRE-APPLICATION CONFERENCE
(A meeting with the ZA and/or the ZA and Planner. This
meeting is not required, but is encouraged prior to making
application for a Condominium Subdivision)

A 4

APPLICATION
(Application shall include 12 copies of the condominium
subdivision plan, master deed and by-laws and preliminary
engineering plans)

R
<

y

PRELIMINARY HEARING

with Township Zoning Ordinance)

DEVELOPER TO SEEK AGENCY APPROVALS
& SUBMIT TO ZA
(SEE SECTION V)
(Rural Fire, Health Department, Drain
Commissioner, Road Commission/MDOT, MDEQ,
Etc.)

(PC meeting to assure completed site plan and compliance <

y

Completed Site Plan, No

Make Changes required

Permit App. and
Agency Approvals?

Yes
\ 4

PC PUBLIC HEARING

A\ 4

PC RECOMMENDATION TO
TOWNSHIP BOARD

(Upon satisfactory completion of the project, the PC will
recommend the project to the Township Board for Final
Approval)

y

TOWNSHIP BOARD APPROVAL

y

ZA GRANTS LAND USE PERMIT

by PC and GTC
Agencies

\ 4




Acme Township

Special Land Use Permits & Planned Unit Developments

For Residential and Commercial Projects

PRE-APPLICATION CONFERENCE
(A meeting with the ZA and/or the ZA and Planner. This
meeting is not required, but is encouraged prior to making
application for Site Plan Review, SUP, or PUD.)

APPLICATION

(12 copies of the Application shall be submitted 30 days
prior to the next PC meeting to be placed on the agenda)

4

&
<
y

PRELIMINARY SITE PLAN REVIEW
(PC meeting to assure complete site plan and SUP
Application and compliance with Township Zoning

Ordinance)

DEVELOPER TO SEEK AGENCY
APPROVALS & SUBMIT TO ZA

(SEE SECTION 1V)

(Rural Fire, Health Department, Drain
Commissioner, Road Commission/MDOT,

MDEQ, Etc.)

A

y

Completed Site Plan, No

Permit App. and
Agency Approvals?

Yes
y

PC PUBLIC HEARING

y

Planning Commission No

\ 4

Make Changes required
by PC and GTC
Agencies

Recommendation for Approval?

Yes

y

PC RECOMMENDATION TO
TOWNSHIP BOARD

(Upon satisfactory completion of the project, the PC will
recommend the Application to the Township Board for Final
Approval)

y

TOWNSHIP BOARD HEARING

\4

Developer to revise
Project and make
Re-Application

y

Township Board No
Approval?

Developer may not
| resubmit Application
for a period of

1 year

Yes
y

v

\ 4

ZA GRANTS LAND USE PERMIT

APPLICATION FOR
BUILDING PERMIT
(SEE SECTION 1V)

(Grand Traverse County
Construction Code Office)




Blair Township

Township Office...........cccoeeene.. 2121 County Road 633
Grawn, Michigan 49637
231.276.9263 Phone
231.276.5111 Fax

Office Hours...........cccceveurenennene. Tues — Fri: 7:30 a.m. — 6:00 p.m.
Website.........ccoeveriiriennnnens www.blairtownship.org
SUPEIVISOr.........ccoevvvreeerieereeens Marilyn Fleis

231.276.9263 Ext. 3
blairtwpsuper@charter.net

Planning & .........ccccovevevevverenene. Sara Kopriva
Zoning Administrator 231.276.9263 ext. 4
email-zoning@blairtownship.org

From the Zoning Administrator

In Blair Township, we would like to encourage growth and try to make it an easy process. If there are
any questions feel free to stop by the office and we can guide you in the right direction. It is highly
recommended that a pre-application meeting with the Zoning Administrator be made early on in the
development process. This allows for the Zoning Administrator and developer to resolve any issues
early on and help to prevent delays later.

To help you in the process here are a few things to watch out for. All of the applications must be signed
by the owner of the property. This includes, but not limited to, land use permit applications, water
permit applications, administrative review applications, site plan review and special use applications.
The developer/builder may get a letter from the property owner authorizing the contractor to sign
permit applications for them. This is helpful if the property owner does not live in the area. Also make
sure that applications are filled out completely. If they are not, the process may be delayed.

Since Blair Township has a water and sewer system in much of the commercial district, it is important to
get a water and sewer permit. These permits must be submitted before a land use permit is granted.
Water permits can be obtained at the Township Offices and the sewer permit can be obtained at the
Grand Traverse County DPW. We also require a Fire Department Site Plan Review before issuing all
commercial land use permits. Please contact the fire department to see what is necessary.

~
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Blair Township (continued)

Zoning Ordinance
http://www.blairtownship.org/Planning Zoning/Working Zoning Ordinance - Sept 2007.pdf

Land Use Permit Application:
http://www.blairtownship.org/Planning Zoning/ZoningPermit.pdf

Sign Permit Application
http://www.blairtownship.org/Planning Zoning/web sign permit May 2007.pdf

Site Plan Review Application
http://www.blairtownship.org/Planning Zoning/Application for Site Plan Review.pdf

Special Use Permit/Site Plan Review Application
http://www.blairtownship.org/Planning Zoning/Application for Special Use Sept 2007.pdf

Administrative Review Application
http://www.blairtownship.org/Planning Zoning/APP_FOR ADMIN REV2.pdf

Zoning Board of Appeals Application
http://www.blairtownship.org/ZBA APP.pdf

Parcel Division Application
http://www.blairtownship.org/LAND DIVISION APP.pdf

Fee Schedule
http://www.blairtownship.org/FEE SCHEDULweb2.01.07.pdf

-
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Blair Township

Land Use Permits
For Single Family, Duplexes, and Accessory Structures

APPLICATION

setbacks, and proposed structures)

(A Site Plan shall accompany each Application, and should
include lot dimensions, all structures on the parcel,

<
<

A 4

ZONING ADMINISTRATOR REVIEW

been Secured)

(Applications are reviewed and Permits issued usually within
7 working days. ZA verifies that all Agency Permits have

\ 4

Application meets requirements of the

No

APPLICANT TO SECURE

AGENCY PERMITS (SEE SECTION IV)
-Health Department if well & septic
-DPW if public water & sewer
- Road Commission Driveway Permit
- Soil Erosion Permit if Required

y

Zoning Ordinance?

Yes

y

ZA GRANTS
LAND USE PERMIT

\4

APPLICATION FOR BUILDING PERMIT

(SEE SECTION 1V)
(Grand Traverse County Construction Code Office)

ZONING BOARD OF APPEALS
(Applicant may appeal within 30
days of the decision of the ZA
to the ZBA)
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Blair Township

Site Plan Review - Administrative Review

APPLICATION
(A Site Plan shall accompany each Application, and should
include lot dimensions, all structures on the parcel,
setbacks, and proposed structures)

A 4

ZONING ADMINISTRATOR REVIEW

APPLICANT TO SECURE

AGENCY PERMITS (SEE SECTION 1V)
-Health Department if well & septic
-DPW if public sewer
-Township if Public Water
- Road Commission Driveway Permit

Application meets requirements of the No

ZONING BOARD OF APPEALS
(Applicant may appeal within 30

Zoning Ordinance?

Yes
y

APPLY FOR LAND USE PERMIT
TO THE ZA

\ 4

ZA GRANTS
LAND USE PERMIT

A

APPLICATION FOR BUILDING PERMIT
(SEE SECTION 1V)

(Grand Traverse County Construction Code Office)

\4

days of the decision of the ZA
to the ZBA)
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Blair Township

Site Plan Review & Condominium Subdivisions

PRE-APPLICATION CONFERENCE

(A meeting with the ZA and/or the ZA and Planner. This
meeting is not required, but is encouraged prior to making

<
<«

A\ 4

APPLICATION

(Application shall include 11 copies of the condominium
subdivision plan, master deed and by-laws and 10 copies of
the preliminary engineering plans 30 days prior to the next

DEVELOPER TO PRESENT PLANS TO
THE LAND DEVELOPMENT REVIEW
COMMITTEE
(SEE SECTION 1V)

A

DEVELOPER TO SEEK AGENCY
APPROVALS
(SEE SECTION 1V)
(Rural Fire, Health Department, Drain
Commissioner, Road Commission/MDOT,

<
<
y

SITE PLAN REVIEW
(Meeting with the PC)

y

Completed Site Plan,

No

A

Make Changes required

\ 4

Permit App. and
Agency Approvals?

Yes

y

APPLY FOR LAND USE PERMIT
TO THE ZA

y

ZA GRANTS LAND USE PERMIT

by PC and GTC
Agencies™

APPLICATION FOR
BUILDING PERMIT

A 4

(SEE SECTION V)

(Grand Traverse County




Blair Township

Special Land Use Permits & Planned Unit Developments

For Residential and Commercial Projects

PRE-APPLICATION CONFERENCE
(A meeting with the ZA and/or the ZA and Planner. This
meeting is not required, but is encouraged prior to making

DEVELOPER TO PRESENT PLANS TO
THE LAND DEVELOPMENT REVIEW
COMMITTEE

>
€

A

APPLICATION

(12 copies of the Application shall be submitted 30 days
prior to the next PC meeting to be placed on the agenda)

(SEE SECTION 1V)

DEVELOPER TO SEEK AGENCY
APPROVALS

A

(SEE SECTION 1V)
(Rural Fire, Health Department, Drain
Commissioner, Road Commission/MDOT,

PR
<
y

A

SITE PLAN & SPECIAL USE REVIEW
PUBLIC HEARING WITH THE PC

1&

y
. . No Make Changes required
Planning Commission L by P dGT
Approval? e IS Gl G
‘ Agencies
Yes
| 4
Special Use? No .| APPLY FOR & ZA GRANTS —
P ’ " LAND USE PERMIT
Yes
|

PC RECOMMENDATION OF SUP TO
TOWNSHIP BOARD

(Upon satisfactory completion of the project, the PC will
recommend the Application to the Township Board for Final

TOWNSHIP BOARD PUBLIC HEARING
(Applicant will need to submit 7 copies for the

Developer may
Township Board No | not resubmit A 4
Approval? Application for a
period of APPLICATION FOR
Yes BUILDING PERMIT
A (SEE SECTION 1V)

APPLY FOR & ZA GRANTS LAND USE

> (Grand Traverse County

PERMIT




East Bay Charter Township

Township Office...........cccoeeene.. 1965 North Three Mile Road
Traverse City, Michigan 49686
231.947.8647 Phone
231.922.2094 Fax

Office Hours...........ccocceveurenenene. Mon — Fri: 8:00 a.m. — 5:00 p.m.
Website.........ccocevvvveiveeieeiens www.eastbaytwp.org
SUPEIVISOr.........ccoeevvveriieereeens Glen Lile

231.947.8719
ebtsupervisor@chartermi.net

Planner..........ccccooovevecevernnnenen. Jay Kilpatrick from Williams & Works
800.224.1590
kilpatrick@williams-works.com

Zoning Administrator............ Leslie Couturier
231.947.8681
ebtpz@chartermi.net

Zoning Ordinance
http://www.eastbaytwp.org/Ordinance.asp

Requirement for Land Use Permits Application, Special Land Use Permits Application, Site Plan Review
Application, Planned Unit Development Application, and Variance Application Word Documents can
be found at:

http://www.eastbaytwp.org/permits.asp

Land Use Permit Application Page 1
http://www.eastbaytwp.org/downloads/front of land use permit.pdf

Land Use Permit Application Page 2
http://www.eastbaytwp.org/downloads/back of land use permit.pdfs

Fee Schedule
http://www.eastbaytwp.org/downloads/permit fees 2007.pdf

—
—_—
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East Bay Township

Land Use Permits

For Single Family, Duplexes, and Accessory Structures

APPLICANT TO SECURE

AGENCY PERMITS (SEE SECTION 1V)
-Health Department if well & septic
-DPW if public water & sewer
- Road Commission Driveway Permit
- Soil Erosion Permit if Required

A

APPROVAL FROM SUBDIVISION ARCH.
CONTROL COMMITTEE
(See list to see if this step applies)

\ 4

APPLICATION
(A Site Plan shall accompany each Application, and should
include lot dimensions, all structures on the parcel,
setbacks, and proposed structures)

\ 4

ZONING ADMINISTRATOR REVIEW
(Applications are reviewed and Permits issued usually within
7 working days. ZA verifies that all Agency Permits have
been Secured)

A 4

Application meets requirements of the No

SUBDIVISIONS
Basswood Forest
Cerro Vega #2
Chandler Lake Estates
Cherry Ridge Condos
Cherry Ridge Estates
Cinnamon Ridge
Cross Country Trail
English Woods

Erin Glen

Holiday South
Holiday Forest
Holiday Woods
Kenona Woods
Northwood Acres
Sharkey Hills

Ridge Run

Thousand Oaks Estates
Verndale at East Bay
Village at Chartwell

Zoning Ordinance?

Yes

y

ZA GRANTS
LAND USE PERMIT

\ 4

APPLICATION FOR BUILDING PERMIT
(SEE SECTION IV)

(Grand Traverse County Construction Code Office)

\ 4

ZONING BOARD OF APPEALS
(Applicant may appeal within 30
days of the decision of the ZA

to the ZBA)
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East Bay Township

Site Plan Review and Special Land Use Permits

For Residential, Commercial and PUD Developments

PRE-APPLICATION CONFERENCE
(A meeting with the ZA and/or the ZA and Planner. This
meeting is not required, but is encouraged prior to making

A

APPLICATION
(Application shall be submitted 30 days prior to the next PC
meeting to be placed on the agenda) DEVELOPER TO SEEK AGENCY
APPROVALS
(SEE SECTION 1V)
(Rural Fire, Health Department, Drain
Commissioner, Road Commission/MDOT,
< A
\ 4

Completed Site Plan, No Make Changes required

Permit App. and > by PC and GTC
Agency Approvals? Agencies

Yes

v

FINAL SITE PLAN REVIEW
& PUBLIC HEARING

No

\ 4

Special Land Use or ZA GRANTS LAND USE PERMIT

PUD?

Yes

v

PC RECOMMENDATION TO
TOWNSHIP BOARD

(Upon satisfactory completion of the project, the PC will
recommend the project to the Township Board for Final

y

TOWNSHIP BOARD APPROVAL

APPLICATION FOR

BUILDING PERMIT P
(SEE SECTION 1V)

(Grand Traverse County

y

ZA GRANTS LAND USE PERMIT

\ 4




Fife Lake Township

Township Office...........cccoeeene.. 134 Morgan Street
P.O. Box 87
Fife Lake, Michigan 49633
231.879.3963 Phone

Office Hours...........ccccoeveevvennnne. Mon & Wed: 9:00 a.m. — Noon,
Tues & Thurs: 10:00 a.m. — 2:00 p.m. or other times by appointment

Website.........ccooeeveieeieieee s www.fifelake.com/township

SUPErVISOr..........ccevvreeeeeeereenann Fred Joles
231.879.3963
Ffltwnshpsupr@aol.com

Planning &.........cccccevvevevevecnnns Charles Erickson
Zoning Administrator 231.564.2200
Office Hours: Tues & Thurs: 11:00 a.m.-2:00 p.m. or by appointment

Zoning Ordinance
http://fifelake.com/township/zo.pdf

* All permit applications and the fee schedule are available at the Township Office.

@B  Growing Business. Building Community. March 2008
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Fife Lake Township

Land Use Permits
For Single Family and Accessory Structures

APPLICATION

setbacks, and proposed structures)

(A Site Plan shall accompany each Application, and should
include lot dimensions, all structures on the parcel,

<
<

A 4

ZONING ADMINISTRATOR REVIEW

been Secured)

(Applications are reviewed and Permits issued usually within
7 working days. ZA verifies that all Agency Permits have

\ 4

Application meets requirements of the

No

APPLICANT TO SECURE

AGENCY PERMITS (SEE SECTION IV)
-Health Department if well & septic
-DPW if public water & sewer
- Road Commission Driveway Permit
- Soil Erosion Permit if Required

y

Zoning Ordinance?

Yes

y

ZA GRANTS
LAND USE PERMIT

\4

APPLICATION FOR BUILDING PERMIT

(SEE SECTION 1V)
(Grand Traverse County Construction Code Office)

ZONING BOARD OF APPEALS
(Applicant may appeal within 30
days of the decision of the ZA
to the ZBA)
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Fife Lake Township

Site Plan Review & Condominium Subdivisions

PRE-APPLICATION CONFERENCE

(A meeting with the ZA and/or the ZA and Planner. This
meeting is not required, but is encouraged prior to making

A\ 4

APPLICATION

(Application shall include 11 copies of the condominium
subdivision plan, master deed and by-laws and 10 copies of
the preliminary engineering plans 30 days prior to the next

A

DEVELOPER TO SEEK AGENCY
APPROVALS
(SEE SECTION 1V)
(Rural Fire, Health Department, Drain
Commissioner, Road Commission/MDOT,

<
<
y

SITE PLAN REVIEW
(Meeting with the PC)

y

Completed Site Plan,

No

A

Make Changes required

\ 4

Permit App. and
Agency Approvals?

Yes

y

APPLY FOR LAND USE PERMIT
TO THE ZA

y

ZA GRANTS LAND USE PERMIT

by PC and GTC
Agencies™

APPLICATION FOR
BUILDING PERMIT

A 4

(SEE SECTION V)

(Grand Traverse County
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Fife Lake Township

Special Land Use Permits & Planned Unit Developments

For Residential and Commercial Projects

PRE-APPLICATION CONFERENCE
(A meeting with the ZA and/or the ZA and Planner. This
meeting is not required, but is encouraged prior to making

\ 4

APPLICATION
(12 copies of the Application shall be submitted 30 days <_“
prior to the next PC meeting to be placed on the agenda) DEVELOPER TO SEEK AGENCY
APPROVALS
(SEE SECTION 1V)
(Rural Fire, Health Department, Drain
47 Commissioner, Road Commission/MDOT,
Completed Site Plan, N
. 0]
Permit App. and > _
Agency Approvals? Make Changes required
by ZA & GTC Agencies
Yes

4

SITE PLAN & SPECIAL USE REVIEW
PUBLIC HEARING WITH THE PC

A

No
Planning Commission .| Make Changes required
Approval? g by PC
Yes

v
APPLY FOR LAND USE PERMIT

y APPLICATION FOR
ZA GRANTS LAND USE PERMIT > BUILDING PERMIT

(SEE SECTION 1V)

(Grand Traverse County




Garfield Charter Township

Township Office...........cccoeeene..

Zoning Administrator...............

Zoning Ordinance

3848 Veterans Drive

Traverse City, Michigan 49684
231.941.1620 Phone
231.941.1588

Mon — Fri: 8:00 a.m. — Noon & 1:00 p.m. - 5:00 p.m.

www.garfield-twp.com

Lee Wilson
231.941.1620
lwilson@garfield-twp.com

Gerry Harsch
231.941.1620
planning@garfield-twp.com

Bob Woods
231.941.1620
general@garfield-twp.com

http://www.garfield-twp.com/zoningOrdinance.aspx

Land Use Permit Application

http://www.garfield-twp.com/pdf/zoningForms/Application%20for%20Land%20Use%20Permit.pdf

Sign Permit Information

http://www.garfield-twp.com/pdf/zoningForms/Sigh%20Permit%20Information.pdf

Sign Permit Application

http://www.garfield-twp.com/pdf/zoningForms/Sign%20Permit%20Application.pdf

Zoning Change Petition

http://www.garfield-twp.com/pdf/zoningForms/Zoning%20Change%20Petition.pdf

Zoning Variance Application

http://www.garfield-twp.com/pdf/zoningForms/Zoning%20Variance%20Application.pdf

—
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Garfield Township (continued)

Zoning Variance Information
http://www.garfield-twp.com/pdf/zoningForms/Zoning%20Variance%20Information.pdf

Fee Schedule
http://www.garfield-twp.com/pdf/zoningForms/Fee%20Schedules.pdf

* Please contact the Zoning Administrator for additional Permit Applications

u,
@B  Growing Business. Building Community. March 2008



Garfield Township

Land Use & Building Permits

For Residential Buidlings

APPLICATION DEVELOPER TO SEEK AGENCY

(With Dimensioned Site Plan) PERMITS

(SEE SECTION 1V)
- Health Department, Drain Commissioner,
Road Commission, DPW, MDOT, MDEQ,
Etc.

<l
<«
y

1

A

Completed Site Plan No Make Changes required
and > by ZA and GTC
Agency Approvals? Agencies
Yes

Y

ZA GRANTS LAND USE PERMIT

y

GARFIELD TOWNSHIP BUILDING

DEPTARTMENT REVIEW

(2 Complete Sets of Drawings w/ Energy Code,
& Site Plan)

&
<
v 1

Make Changes required
by Garfield Township
Building Department

Completed Building No
Permit Application?

\ 4

Yes
\ 4
GARFIELD TOWNSHIP BUILDING
DEPARTMENT ISSUES BUILDING PERMIT APPLICATION TO G.T. COUNTY FOR
CONSTRUCTION CODE PLAN REVIEW
, > (SEE SECTION IV)
GARFIELD TOWNSHIP BUILDING (Electrical, Plumblngﬁé\\lllieecvt;;\nlcal, & Health Plan
DEPARTMENT PERFORMS BUILDING
INSPECTION
<+ G.T. COUNTY CONSTRUCTION CODE
4 INSPECTIONS
GARFIELD TOWNSHIP BUILDING (SEE SECTION IV)
DEPARTMENT PERFORMS FINAL BUILDING (Electrical, Plumbing, Mechanical, & Health Plan
INSPECTION Review)

v

GARFIELD TOWNSHIP BUILDING DEPARTMENT ISSUES CERTIFICATE OF OCCUPANCY TO
APPLICANT




Garfield Township

Land Use & Building Permits
For Commercial Buidlings

APPLICATION DEVELOPER TO SEEK AGENCY
(With Dimensioned Site Plan) APPROVALS
(SEE SECTION 1V)
- Health Department, Drain Commissioner,
Road Commission, DPW, MDOT, MDEQ,

Etc.

:

d

\4
Completed Site Plan No Make Changes required
and > by ZA and GTC
Agency Approvals? Agencies
Yes $
APPLICATION TO G.T. COUNTY & FIRE
DEPT. FOR CONSTRUCTION CODE

ZA GRANTS LAND USE PERMIT
PLAN REVIEW
(SEE SECTION 1V)

(Electrical, Plumbing, Mechanical, & Health Plan

v

y
GARFIELD TOWNSHIP BUILDING eoi
DEPTARTMENT REVIEW Sl
(2 Complete Sets of Sealed Drawings, Site Plan, &
Application for Plan Review)
W‘ *
_— No Make Changes required
ggmle;ed liﬂfg:g »| by Garfield Township
PP ’ Building Department
Yes
\ 4
GARFIELD TOWNSHIP BUILDING v
G.T. COUNTY CONSTRUCTION CODE &

FIRE DEPARTMENT INSPECTIONS
(SEE SECTION 1V)

(Electrical, Plumbing, Mechanical, & Health Plan
Review)

DEPARTMENT ISSUES BUILDING PERMIT

y

GARFIELD TOWNSHIP BUILDING
DEPARTMENT PERFORMS BUILDING
INSPECTION

P
<

y

NING INSPECTION

ZA PERFORMS ZO
GARFIELD TOWNSHIP

y
GARFIELD TOWNSHIP BUILDING
DEPARTMENT PERFORMS FINAL BUILDING > BUILDING DEPARTMENT
INSPECTION ISSUES CERTIFICATE OF
OCCUPANCY TO APPLICANT




Garfield Township
Special Land Use Permits & Planned Unit Developments

DEVELOPER TO SEEK AGENCY
APPROVALS
(SEE SECTION 1V)
- Rural Fire, Health Department, Drain
Commissioner, Road Commission/MDOT,
MDEQ, Etc.
v

SUBMISSION ADEQUACY REVIEW
(Applicant shall submit all relevant materials for a Permit
Application prior to the actual application for the Permit.

Township staff shall review and comment within 5 working

y 1
Make Changes required by ZA
—»| until Adequate Application is

Adequate Permit No
Application Package?

y

Received
Yes
A 4
PERMIT APPLICATION
(10 sets of documents shall be submitted and received 12
days prior to the meeting date that the matter will be on the
PC agenda.)
INTRODUCTION OF SUP OR PUD
(The introduction of the application will occur at a regular
meeting of the PC which held on the first Wednesday of
each month.)
y
PUBLIC HEARING
la
v T
) No Additional Meetings with the
Project Approval? » PC until all conditions have
been met
Yes
A APPLICATION FOR BUILDING PERMIT
PC OR TOWNSHIP BOARD APPROVAL IN . (SEE SECTION 1V)
ONE OF THE FOLLOWING FORMATS " (Grand Traverse County
Construction Code Office)

1. Project Approval at completion of Public Hearing w/ immediate effect, draft permit or decision & order
having previously been prepared by staff.

2. Project Approval at completion of Public Hearing w/ immediate effect, permit or decision & order to
be approved as to content at the following meeting.

3. Project Approval at completion of Public Hearing w/ permit taking effect at a later date when the
content of the permit or decision & order is approved.

4. Project Approval at a date following the Public Hearing after any deficiencies or other matters are
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Grant Township

Township Office...........cccoeeene.. 8986 Davis Road
Buckley, MI 49620
231.263.7168 Phone

Office Hours..........ccoceevrerrnenene. By appointment only
Website.........cccoevriinienrnnens None

Supervisor &................ccee........ Douglas Moyer
Zoning Administrator 231.263.7168

* Please contact the Zoning Administrator for all Permit Applications

@B  Growing Business. Building Community. March 2008
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Green Lake Township

Township Office

Office Hours

Website........cccccooueevvviveeiieennes

Supervisor

Planner............cvvvvevvvcineenne...

Zoning Administrator

From the Zoning Administrator

9394 10th Street

P.O. Box 157
Interlochen, Ml 49643
231.276.9329 Phone
231.276.9388 Fax

Mon — Thurs: 8:00 a.m. —5:30 p.m.

www.greenlaketownship.org

Paul Biondo
231.276.9329
greenlaketownship@charter.net

Leslie Sickterman
231.392.3436
Lsickterman@sbcglobal.net

Krysti Baker
231.276.9329
zoning@greenlaketownship.org

Green Lake Township adopted a new Zoning Ordinance in October of 2006. It is available on our
website. One of the improvements is a checklist table making it easy to determine what information is
required for a basic, medium and detailed site plan.

The Green Lake Township Planning Commission has the authority to approve, approve with conditions
or deny any detailed site plan in association with a special use permit. The Green Lake Township Board
of Trustees has given the Planning Commission this authority so it is not necessary to appear before the

Board of Trustees for approval.

During the last several years, the Township has held several workshops, visioning sessions, and has
appointed a steering committee to ensure that the growth that comes our way reflects the vision of the
people that live here. The residents of Green Lake Township want to maintain a rural character and
want to promote a “small town” image that provides for the day to day needs of the community. Future
development design should reflect the vision of the residents of the Township. The Green Lake
Township staff is available to answer any questions that you may have and to help you achieve your

development goals within the guidelines of the Green Lake Township Zoning Ordinance.

." -
TRAVERSE

Growing Business. Building Community.

March 2008



Green Lake Township (continued)

Zoning Ordinance
http://www.greenlaketownship.org/Green Lake Zoning Ordinance Sept 2006.pdf

Zoning Map
http://www.greenlaketownship.org/ZoningMap Oct 2006.pdf

Land Division Application
http://www.greenlaketownship.org/Parcel Division Application.pdf

Land Use Permit Application
http://www.greenlaketownship.org/Land Use Permit Application.pdf

* Please contact the Zoning Administrator for additional Permit Applications

u,
@B  Growing Business. Building Community. March 2008



Grand Traverse County Guide to Permitting and Zoning

Green Lake Township

Land Use Permits
For Single Family and Accessory Structures

APPLICATION
(A Site Plan shall accompany each Application, and should
include lot dimensions, all structures on the parcel,
setbacks, and proposed structures)

APPLICANT TO SECURE
AGENCY PERMITS IF REQUIRED
(SEE SECTION 1V)

(Health Department, Soil Erosion, Road
Commission/MDOT, DPW, MDEQ, Etc.)

7y

P
<

\ 4

ZONING ADMINISTRATOR REVIEW

(Applications are reviewed and permits are issued within 7
working days. ZA verifies that all Agency Permits have been

Secured)
Make Changes to Plans & Resubmit
to ZA
Application meets requirements of the e
Zoning Ordinance? No

"| ZONING BOARD OF APPEALS

(Applicant may appeal withing 30
Yes days of the decision of the ZA
to the ZBA)

ZA Grants Land Use Permit

A\ 4

APPLICATION FOR BUILDING PERMIT

(SEE SECTION 1V)
(Grand Traverse County Construction Code Office)

March 2008



Grand Traverse County Guide to Permitting and Zoning

Green Lake Township

Condominium Subdivisions

PRE-APPLICATION CONFERENCE
(A meeting with the ZA and/or the ZA and Planner. This
meeting is not required, but is encouraged prior to making
application for a Condominium Subdivision)

A 4

APPLICATION
(Application shall include 12 copies of the condominium
subdivision plan, master deed and by-laws and preliminary
engineering plans)

DEVELOPER TO SEEK AGENCY
% APPROVALS & SUBMIT TO ZA

(SEE SECTION V)
(Rural Fire, Health Department, Drain Commissioner,
Road Commission/MDOT, MDEQ, Etc.)

\4

PRELIMINARY HEARING

(PC meeting to assure completed site plan and <«
compliance with Township Zoning Ordinance)

Completed Site Plan, No Make Changes required

Permit App. and > by PC and GTC
Agency Approvals? Agencies

Yes

\ 4
PC PUBLIC HEARING < \
No Developer to revise
Planning Commission Approval? > Project required
by PC

Yes
y

APPLY FOR LAND USE PERMIT

y

ZA GRANTS LAND USE PERMIT

March 2008



Grand Traverse County Guide to Permitting and Zoning

Green lake Township

Special Land Use Permits & Planned Unit Developments

For Residential and Commercial Projects

PRE-APPLICATION CONFERENCE

application for Site Plan Review, SUP, or PUD.)

(A meeting with the ZA and/or the ZA and Planner. This
meeting is not required, but is encouraged prior to making

A

APPLICATION

(12 copies of the Application shall be submitted 30 days
prior to the next PC meeting to be placed on the agenda)

DEVELOPER TO SEEK AGENCY APPROVALS &
SUBMIT TO ZA (SEE SECTION IV)

(Rural Fire, Health Department, Drain Commissioner,
Road Commission/MDOT, MDEQ, Etc.)

) A
Completed Site Plan, No Make Changes required
Permit App. and > by ZA and GTC
Agency Approvals? Agencies
Yes
y
PC PUBLIC HEARING <
y
No Developer to revise
Planning Commission Approval? > Project required —
by PC

Yes
\ 4

APPLY FOR LAND USE PERMIT

\ 4

ZA GRANTS LAND USE PERMIT

APPLICATION FOR
BUILDING PERMIT
(SEE SECTION V)

(Grand Traverse County

A\ 4

Construction Code Office)

March 2008



12

Long Lake Township

Township Office...........cccoeeene.. 8870 North Long Lake Road
Traverse City, MI 49684
231.946.2249 Phone
231.946.4573 Fax

Office Hours...........ccocceverrenennene. Tues — Fri: 8:00 a.m. — 5:30 p.m.
Website.........ccocoveveeveeieeiens www.longlaketownship.com
SUPEIVISOr.........ccoevvevererieereenens Karen Rosa

231.946.2249
supervisor@longlaketownship.com

Planner............vvveevevcieenn... Leslie Sickterman
231.946.2249 Ext. 21
planner@longlaketownship.com

Zoning Administrator.............. Shirley Mesch
231.946.2249 Ext. 14
zoning@longlaketownship.com

Zoning Ordinance
http://www.longlaketownship.com/zoning/Z060111307.pdf

Zoning Map
http://www.longlaketownship.com/zoning/ZoningMap.pdf

Land Division Ordinance #34
http://www.longlaketownship.com/zoning/ordinance34asAmended042105.pdf

Land Division Application
http://www.longlaketownship.com/zoning/LandDivisionWebSiteNotice App.pdf

Land Use Permit Application
http://www.longlaketownship.com/LUPAppPacketAmended101107.pdf

Private Road Ordinance
http://www.longlaketownship.com/zoning/PrivateRoadOrdinance091300.pdf

Private Road Permit Application
http://www.longlaketownship.com/zoning/AppPrivateRoads091300.pdf

* Please contact the Zoning Administrator for additional Permit Applications

—

TRAVERSE

CITY ASEA CHAMRER OF COUME

Growing Business. Building Community. March 2008
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Mayfield Township

Township Office...........cccoeeene.. 2991 W. Center Road
Kingsley, M1 49649
231.263.4599 Phone
866.704.5322 Fax

Office Hours...........ccocceveurenennene. By appointment only
Website.........cccoevevvenieninnens None
SUPEIVISOr.........ccoevvevererieereenens John Ockert

231.263.7255 Phone
231.649.9001 Cell

Planner.........cccoovevevececcneninen Roger Williams
231.922.2171

Zoning Administrator............... Greg Lueck
10620 Matchett Road
Kingsley, Ml 49649
231.263.4599
gjlueck@peoplepc.com

* Please contact the Zoning Administrator for all Permit Applications

@B  Growing Business. Building Community. March 2008
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Paradise Township

Township Office...........cccoeeene.. 2300 E. M-113
Kingsley, M1 49649
231.263.5251 Phone
231.263.7437Fax

Office Hours...........cccceverrenennene. Tues — Fri: 8:00 a.m. — 4:30 p.m.
Website.........ccoevvieriennnncns www.paradisetwp.org
SUPEIVISOr........cccoecvvveeerrerierrenn. Evelynne Marie Dean

231.263.5251
supervisor@paradisetwp.org

Planner & ..........ccooevvveueviernnn. Marvin Radtke
Zoning Administrator 231.263.5251
zoningplanning@paradisetwp.org

Zoning Ordinance
http://www.paradisetwp.org/Final draft Paradise Ordinance 3-16-07-2.pdf

Zoning Map
http://www.paradisetwp.org/PARADISE ZONING AUG 2.pdf

Land Use Permit Application Information & Requirements
http://www.paradisetwp.org/LUP Cover sheet.pdf

Land Use Permit Application
http://www.paradisetwp.org/LAND USE APP.pdf

Land Division Application
http://www.paradisetwp.org/Land Div_App.pdf

Special Use / Site Plan Review Application
http://www.paradisetwp.org/Paradise Township su-spr app.pdf

Petition for Zoning Change
http://www.paradisetwp.org/PETITION FOR ZONING CHANGE.pdf

Zoning Board of Appeals Application
http://www.paradisetwp.org/ZBA application.pdf

Private Road Application
http://www.paradisetwp.org/PRIVATE ROAD APPLICATION.pdf

—

TRAVERSE

CITY ASEA CHAMRER OF COUME

Growing Business. Building Community. March 2008



Grand Traverse County Guide to Permitting and Zoning

Paradise Township

Land Use Permits
For Single Family and Accessory Structures

APPLICATION
(A Site Plan shall accompany each Application, and should
include lot dimensions, all structures on the parcel,
setbacks, and proposed structures)

APPLICANT TO SECURE
AGENCY PERMITS IF REQUIRED
(SEE SECTION 1V)

(Health Department, Soil Erosion, Road
Commission/MDOT, DPW, MDEQ, Etc.)

7y

P
<

\ 4

ZONING ADMINISTRATOR REVIEW

(Applications are reviewed and permits are issued within 7
working days. ZA verifies that all Agency Permits have been

Secured)
Make Changes to Plans & Resubmit
to ZA
Application meets requirements of the e
Zoning Ordinance? No

"| ZONING BOARD OF APPEALS

(Applicant may appeal withing 30
Yes days of the decision of the ZA
to the ZBA)

ZA Grants Land Use Permit

A\ 4

APPLICATION FOR BUILDING PERMIT

(SEE SECTION IV)
(Grand Traverse County Construction Code Office)




Grand Traverse County Guide to Permitting and Zoning

Paradise Township

Site Plan Review - Administrative Review

APPLICATION

setbacks, and proposed structures)

(A Site Plan shall accompany each Application, and should
include lot dimensions, all structures on the parcel,

|

Application meets requirements of the

No

APPLICANT TO SECURE
AGENCY PERMITS (SEE SECTION IV)

-Health Department if well & septic
-DPW if public water & sewer

- Road Commission Driveway Permit
- Soil Erosion Permit if Required

ZONING BOARD OF APPEALS
(Applicant may appeal within 30

Zoning Ordinance?

Yes

v

APPLY FOR LAND USE PERMIT
TO THE ZA

A\ 4

ZA GRANTS
LAND USE PERMIT

\

APPLICATION FOR BUILDING PERMIT

(SEE SECTION 1V)
(Grand Traverse County Construction Code Office)

\ 4

days of the decision of the ZA
to the ZBA)




Grand Traverse County Guide to Permitting and Zoning

Paradise Township

Site Plan Review - Planning Commission

PRE-APPLICATION CONFERENCE
(A meeting with the ZA and/or the ZA and Planner. This

meeting is not required, but is encouraged prior to making

DEVELOPER TO PRESENT PLANS TO
B THE LAND DEVELOPMENT REVIEW
N COMMITTEE

(SEE SECTION 1V)

\ 4

APPLICATION

(Application shall include 11 copies of the condominium

subdivision plan, master deed and by-laws and 10 copies of
the preliminary engineering plans 30 days prior to the next DEVELOPER TO SEEK AGENCY
APPROVALS
(SEE SECTION V)
(Rural Fire, Health Department, Drain
Commissioner, Road Commission/MDOT,

A

3 ?
SITE PLAN REVIEW
(Meeting with the PC)

y

Completed Site Plan, No Make Changes required
Permit App. and > by PC and GTC
Agency Approvals? Agencies™
Yes
y

APPLY FOR LAND USE PERMIT

TO THE ZA
A APPLICATION FOR
ZA GRANTS LAND USE PERMIT > LS Al
(SEE SECTION 1V)
(Grand Traverse County




Grand Traverse County Guide to Permitting and Zoning

Paradise Township

Condominium Subdivisions

PRE-APPLICATION CONFERENCE
(A meeting with the ZA and/or the ZA and Planner. This
meeting is not required, but is encouraged prior to making
application for a Condominium Subdivision)

A 4

APPLICATION
(Application shall include 12 copies of the condominium
subdivision plan, master deed and by-laws and preliminary
engineering plans)

<

DEVELOPER TO PRESENT PLANS TO THE LAND
DEVELOPMENT REVIEW COMMITTEE
(SEE SECTION 1IV)

«

PRELIMINARY HEARING

DEVELOPER TO SEEK AGENCY
APPROVALS & SUBMIT TO ZA
(SEE SECTION V)
(Rural Fire, Health Department, Drain Commissioner,
Road Commission/MDOT, MDEQ, Etc.)

(PC meeting to assure completed site plan and <«
compliance with Township Zoning Ordinance)

Completed Site Plan, No

Make Changes required

Permit App. and
Agency Approvals?

Yes

A\ 4

PC PUBLIC HEARING

\ 4

PC RECOMMENDATION TO
TOWNSHIP BOARD

(Upon satisfactory completion of the project, the PC will
recommend the project to the Township Board for Final
Approval)

y

TOWNSHIP BOARD APPROVAL

y

APPLY FOR & ZA GRANTS LAND USE
PERMIT

\ 4

by PC and GTC
Agencies




Paradise Township

Special Land Use Permits & Planned Unit Developments

For Residential and Commercial Projects

PRE-APPLICATION CONFERENCE
(A meeting with the ZA and/or the ZA and Planner. This
meeting is not required, but is encouraged prior to making
application for Site Plan Review, SUP, or PUD.)

A

APPLICATION

(12 copies of the Application shall be submitted 30 days
prior to the next PC meeting to be placed on the agenda)

k

DEVELOPER TO PRESENT PUD PLANS TO THE
LAND DEVELOPMENT REVIEW COMMITTEE

(SEE SECTION 1V)

DEVELOPER TO SEEK AGENCY APPROVALS &

SUBMIT TO ZA (SEE SECTION IV)

(Rural Fire, Health Department, Drain Commissioner,
Road Commission/MDOT, MDEQ, Etc.)

&
<
y

A

T

Make Changes required

by ZA and GTC
Agencies

Completed Site Plan, No
Permit App. and >
Agency Approvals?
Yes
y
PC PUBLIC HEARING <
y
No

Planning Commission

Recommendation for Approval?

Yes

y

PC RECOMMENDATION TO
TOWNSHIP BOARD

(Upon satisfactory completion of the project, the PC will
recommend the Application to the Township Board for Final
Approval)

TOWNSHIP BOARD HEARING

\4

Developer to revise
Project required —
by PC

y

Developer may not
Township Board NO | resubmit Application

Approval? | fora period of APPLICATION FOR
1 year

BUILDING PERMIT

Yes

y
APPLY FOR & ZA GRANTS LAND USE

(SEE SECTION 1V)

(Grand Traverse County

PERMIT

v

Construction Code Office)




15

Peninsula Township

Township Office...........cccoeeene.. 13235 Center Road
Traverse City, Michigan 49686
231.223.7322 Phone
231.223.7117 Fax

Office Hours...........ccccoeuvevvvennnee. Mon — Fri: 8:00 a.m. — Noon, 1:00 a.m.-4:30 p.m.
Website..........cccceveveivevniiiiecs www.peninsulatownship.com
SUPEIVISOr.........ccoevvevererieereenens Rob Manigold

231.223.7322
supervisor@peninsulatownship.com

Planner.........cccocovevevececcnennnen, Gordon Hayward
231.223.7314
planner@peninsulatownship.com

Zoning Administrator............... Gordy Uecker
231.223.7318
zoning@peninsulatownship.com

Zoning Ordinance
http://www.peninsulatownship.com/zoning/ordinance.pdf

Land Use Permit
http://www.peninsulatownship.com/zoning/lup-zba.pdf

Farm Processing Application
http://www.peninsulatownship.com/zoning/farm%20processing.pdf

Private Road Application
http://www.peninsulatownship.com/zoning/private%20road.pdf

* Please contact the Zoning Administrator for additional Permit Applications

—

TRAVERSE Growing Business. Building Community. March 2008



Grand Traverse County Guide to Permitting and Zoning

Peninsula Township

Land Use Permits

For Single Family, Duplexes, and Accessory Structures

APPLICANT TO SECURE

AGENCY PERMITS (SEE SECTION 1V)
-Health Department if well & septic
-DPW if public water & sewer
- Road Commission Driveway Permit
- Soil Erosion Permit if Required

A

APPROVAL FROM SUBDIVISION ARCH.
CONTROL COMMITTEE
(See list to see if this step applies)

\ 4

APPLICATION
(A Site Plan shall accompany each Application, and should
include lot dimensions, all structures on the parcel,
setbacks, and proposed structures)

\ 4

ZONING ADMINISTRATOR REVIEW
(Applications are reviewed and Permits issued usually within
7 working days. ZA verifies that all Agency Permits have
been Secured)

A 4

Application meets requirements of the

Zoning Ordinance? No

SUBDIVISIONS

Bay East

Bayside Woods
Baystar Estates

Blue Water Bluffs
Blue Water Heights
Bedford Woods

Bluffs

Braemar Estates
Cherry Harbor Estates
Chimney Ridge
Harbor Reach
Heritage on the Harbor
Homestead East
Horizon East

Lindale Estates

Logan Hills

Londolyn Bluffs & Shores
Mission Hills

Old Mission Estates
Quaker Valely
Peninsula Knolls
Truesdale Estates
Underwood Farms
Smokey Ridge
Stickney Estates

Yes

y

ZA GRANTS
LAND USE PERMIT

\ 4

APPLICATION FOR BUILDING PERMIT
(SEE SECTION IV)

(Grand Traverse County Construction Code Office)

\4

ZONING BOARD OF APPEALS
(Applicant may appeal within 30
days of the decision of the ZA
to the ZBA)




Grand Traverse County Guide to Permitting and Zoning

Peninsula Township

Special Use Permits, Condominium Subdivisions & PUD's

INFORMAL CONCEPT MEETING W/ STAFF

(Not Required but encouraged)

A

CONCEPT REVIEW (STAFF)
(Concept Plan Application shall be submitted with fee, 2 sets
of concept plans, Environmental Assessment, Tax Map,
Topo, Parcel Zoning and Land Use)

y

PUBLIC INFORMATION MEETING (PC)

(Post Informational Sign on-site 30 days prior to Meeting
with PC. Notify Property Owners within 300')

DEVELOPER TO SEEK AGENCY

APPROVALS
< (SEE SECTION 1V)
v (Rural Fire, Health Department, Drain

Commissioner, Road Commission/MDOT,

FORMAL APPLICATION TO PC

<
<«

y

PC PRESENTATION
(Full Application, Site Plan, Written Agency Comments, Staff
Report, Staff Draft of Findings, PC Action)

v

Completed Site Plan,

No

Make Changes required

Permit App. and

Agency Approvals?

\ 4

by PC and GTC
Agencies

Yes <
y

PC PUBLIC HEARING

(Applicant Presentation, Staff Presentation, Public Input)

y

PC Recommendation?

No

Yes

A

y

v

Make Changes required
by PC or Provide Addt'l
Info

TOWNSHIP BOARD PUBLIC HEARING

(Applicant Presentation, Staff Presentation, Public Input)

4 No
TWP Board Approval?

Refer Back to PC for
Addt'l Work

\ 4

Yes

{ APPLICATION FOR BUILDING PERMIT
(SEE SECTION IV)

(Grand Traverse County
Construction Code Office)

ZA GRANTS LAND USE PERMIT

v
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Union Township

Township Office...........cccoeeene.. 5020 Fife Lake Road
Fife Lake, M1 49633
(For Directional Purposes Only — Not a mailing Address)

Office Hours..........ccocoevrerrnenene. By appointment only
Website..........ccoeevievieninncns None
SUPEIVISOr.........cccovvvreeirienieines Doug Mansfield

1233 Rennie Lake Road
Traverse City, MI 49686
231.947.8069 Phone
dougm@maaeps.com

Planning &..........ccccevvevevevecennas Charles Erickson
Zoning Administrator 231.564.2200

* Please contact the Zoning Administrator for all Projects and Permit Applications

Growing Business. Building Community.

March 2008
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Whitewater Township

Township Office...........cccoeeene.. 5777 Vinton Road
P.O. Box 159
Williamsburg, Michigan 49690
231.267.5141 Phone
231.267.9020 Fax

Office Hours...........ccoccevevrenennene. Mon —Thurs: 8:00 a.m. — 5:00 p.m.
Fri: 8:00 a.m.-Noon

Website........ccccooeevvvviieeiiennen www.whitewatertownship.org

Zoning Administrator............... Vanessa Gembarski
231.267.5141 ext. 21
wwtzoning@charterinternet.com

From The Zoning Administrator

As Whitewater Township continues to grow, it strives to use its site plan review and special use permit
process to assist in keeping the township’s character. Whitewater Township does not wish to deter
development, but desires to make sure developments fit within the existing community, and that public
health, safety and welfare are always protected. Currently all new developments, as well as any and all
changes to site plans, require township approval. These approvals may require review by the zoning
administrator, planning commission, and even public hearings for certain amendments.

In regards to both permitting processes (site plan review and land use permits) having a legal
nonconforming lot/parcel does not automatically render your structure nonconforming, nor does it
prohibit a new structure from being built. If your new structure or addition will conform to the
ordinance, you can proceed through the appropriate process as if you had a conforming lot/parcel. If
you have a vacant nonconforming lot/parcel, you may submit an application for a new structure and it
may be approved provided the structure and any other changes to the property meet the appropriate
requirements.

Zoning Ordinance
http://www.whitewatertownship.org/downloads/32807 resident letter.pdf

Land Use Permit Application and Instructions
http://www.whitewatertownship.org/downloads/supall 1.pdf

Special Use Permit Application and Instructions
http://www.whitewatertownship.org/downloads/supall 1.pdf

Fee Schedule
http://www.whitewatertownship.org/downloads/fee schedule.pdf

= :E“ H H . . .
TRA‘VERSNE Growing Business. Building Community. March 2008



Grand Traverse County Guide to Permitting and Zoning

Whitewater Township

Land Use Permits
For Single Family, Duplexes, and Accessory Structures

APPLICATION

(A Site Plan shall accompany each Application, and should
include lot dimensions, all structures on the parcel,

setbacks, and proposed structures)

APPLICANT TO SECURE
AGENCY APPROVALS IF REQUIRED
< (SEE SECTION 1V)

(Health Department, Soil Erosion, Road
Commission/MDOT, MDEQ, Etc.)

\ 4

ZONING ADMINISTRATOR REVIEW

(Applications are reviewed within 24-48 hours. ZA verifies
that all Agency Permits have been Secured)

ZONING BOARD OF APPEALS
Application meets requirements of the No | (Applicant may appeal withing 30
Zoning Ordinance? “|  days of the decision of the ZA
to the ZBA)

Yes

A 4

ZA Grants Land Use Permit

A\ 4

APPLICATION FOR BUILDING PERMIT
(SEE SECTION 1V)

(Grand Traverse County Construction Code Office)




Whitewater Township

Site Plan Review and Special Land Use Permits

For Residential, Commercial and PUD Developments

PRE-APPLICATION CONFERENCE

or at an initial PC meeting)

(Either a meeting with the ZA and a few members of the PC

A

APPLICATION

meeting to be placed on the agenda)

(Application shall be submitted 30 days prior to the PC

DEVELOPER TO SEEK AGENCY
APPROVALS
(SEE SECTION V)

A 4

PRELIMINARY SITE PLAN REVIEW

with Township Zoning Ordinance)

(PC meeting to assure completed site plan and compliance

- Rural Fire, Health Department, Drain
Commissioner, Road Commission/MDOT,
MDEQ, Etc.

A

A 4
Completed Site Plan

No

Make Changes required

and > by PC and GTC
Agency Approvals? Agencies
Yes
A 4
FINAL SITE PLAN REVIEW
& PUBLIC HEARING
(Application shall be submitted 30 days prior to the PC
meeting to be placed on the agenda)
A . Y
? ; ; i
L Residential Commercial »  ZA grants Land Use Permit >
Development? Development?
< P CONSTRUCTION OF
< - PROJECT/DEVELOPMENT
(Roads, infrastructure, parking lots,
PC RECOMMENDATIONTO buildings, etc.)
TOWNSHIP BOARD

(Upon satisfactory completion of the project, the PC will
recommend the project to the Township Board for Final

\ 4

TOWNSHIP BOARD APPROVAL

v

ZA grants Special Land Use Permit

APPLICATION FOR BUILDING PERMIT
(SEE SECTION IV)

(Grand Traverse County
Construction Code Office)




SECTION lII - Village and City Permitting & Zoning Process

Epe= M

~
TRAVERSE

oS
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Village of Fife Lake
Village Office.........c.cccouenene. 11957 M66 SE
Fife Lake, M1 49633
231.879.4291Phone
231.879.5153 Fax
info@fifelake.com
Office Hours..............ccuvenn..e. Mon.: 3:00 p.m.-6:00 p.m., Wed. & Fri.: 9:00 a.m.-Noon
Website.......c.ccoeevvrenvcreresennn, http://www.fifelake.com
Zoning Administrator............... Rick Middaugh
231.879.4291
DPW.....coocvieiiieeniieeeieee e Martin Miller
231.879.4291
DPW Office Hours.................... Mon.-Thurs.: 7:00 a.m.-4:00 p.m., Fri.: 7:00 a.m.-11:00 a.m.

* Please contact the Zoning Administrator for all Projects and Permit Applications

@B  Growing Business. Building Community.

March 2008
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Village of Kingsley
Village Office.........c.cccouenene. 115 E. Blair Street
PO Box 208
Kingsley, M1 49649
231.263.7778 Phone
231.263.2278 Fax
info@villageofkingsley.com
Office Hours..............ccunne.e. Mon. — Fri.: 8:00 a.m. — 4:30 p.m.
Website.........ccoevvrveceerieenee http://www.villageofkingsley.com
Village Manager..................... Adam Umbrasas
Zoning Administrator............ Adam Umbrasas
DPW Foreman..........c.ceceoenen.. Ed Nickerson

* Please contact the Zoning Administrator for all Projects and Permit Applications

—
—_—

TRAVERSE Growing Business. Building Community.

March 2008
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City of Traverse City

City Office..........cccovvverrenennen. 400 Boardman Avenue
Traverse City, Michigan 49684
231.922.4480 Phone
231.922.4457 Fax

Office Hours..............ccoveuune... Mon. — Fri.: 8:00 a.m. — 5:00 p.m.,
Closed from 12:00 p.m. — 1:00 p.m. for Lunch

Website.........ccocovvevveieveeiieeininns http://www.ci.traverse-city.mi.us

City Manager..........cccceveveunene. Richard Lewis
231.922.4440
tcmanage@oci.traverse-city.mi.us

City Engineer...........ccccoeevennn. Tim Lodge, P.E.
231.922.4455
tlodge@ci.traverse-city.mi.us

Planning Director...................... Russ Soyring, AICP
231.922.4778
rsoyring@ci.traverse-city.mi.us

Zoning Administrator............... David Weston, RLA
231.922.4464
dweston@ci.traverse-city.mi.us

From The City Engineer

Please contact the Engineering Office for permit applications and approvals required from the
Engineering Department for projects located within the city.

From The Zoning Administrator

The City of Traverse City has an extensive Development and Construction Guide for assisting with the
process of undertaking a project within the city. Please refer to this guide at:
Insert Link Here

Zoning Ordinance & Map
http://www.ci.traverse-city.mi.us/Code of Ordinances/Part 13 - Zoning Code %28updated 07-17-

06%29/

Planning Code
http://www.ci.traverse-city.mi.us/Code of Ordinances/Part 12 - Planning Code %28updated 10-03-
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City of Traverse City (continued)

Planned Unit Development Application
http://www.ci.traverse-city.mi.us/forms/planning/pudapplication.pdf

Planned Unit development Minor Amendment Application
http://www.ci.traverse-city.mi.us/forms/planning/pudminor.pdf

Special Land Use Permit Application
http://www.ci.traverse-city.mi.us/forms/planning/slupapplication.pdf

Special Land Use Minor Amendment Application
http://www.ci.traverse-city.mi.us/forms/planning/slupminor.pdf

Sign Permit Application
http://www.ci.traverse-city.mi.us/forms/planning/sign.pdf

Zoning Change Application
http://www.ci.traverse-city.mi.us/forms/planning/zoningchange.pdf

Board of Zoning Appeals Application
http://www.ci.traverse-city.mi.us/forms/planning/bzaapp.pdf

Historical Preservation Permit
http://www.ci.traverse-city.mi.us/forms/planning/histpreserv.pdf

—
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Construction Code

Office.....ccoovevieeeeeee e, 2650 LaFranier Road
Traverse City, MI 49686
231.995.6044 Phone
231.995.6048 Fax

Website.........cocevvevveeeveeeinnnn. http://www.co.grand-traverse.mi.us/departments/construction code.htm

Director.........cccoouvvveeveeiieennns Bruce Remai
231.995.6049
bremai@co.grand-traverse.mi.us

Building Plan Examiner........ Rick Frederick (Residential & Heavy Commercial)
231.995.6044

Building Plan Examiner........ Robert McKenzie (Residential & Light Commercial)
231.995.6044

From The Construction Code Office

The Construction Code staff is here to help all contractors and individuals through the Plan Review and
Building Permit process. It is the applicant’s responsibility to provide the staff with all of the information
required to assist in answering questions and providing direction. An overview of the process and the

minimum information required for assistance is found on our website at the following location:

http://www.co.grand-traverse.mi.us/departments/construction code/permit process.htm

Fee Schedule — New Commercial Construction

Building Permit Fees for new commercial construction are calculated using the International Code
Council’s (ICC) “Building Valuation Data” form. The information required from the applicant to calculate
the permit fee is Use Group, Type of Construction, and Square Footage. This information should be
provided to the applicant by the architect for the project.

Fee Schedule — New Residential Construction

Building Permit Fees for new residential construction are calculated using the same International Code
Council’s (ICC) “Building Valuation Data” form. The information required from the applicant to calculate
the permit fee is Square Footage, Basement / Crawl| Space, and Attached / Detached Garage.

Fee Schedule — Additions / Alteration / Repairs

Building Permit Fees for Additions /Alterations / Repairs are based on the Cost of Construction. It is the

contractor’s responsibility to report the actual cost of construction. Unrealistic costs of construction will
delay the process.

~
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Construction Code (continued)

Permit Applications:

Building Permit Application
http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=675

Electrical Permit Application
http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=1072

Mechanical Permit Application
http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=1073

Plumbing Permit Application
http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=1074

Plan Review Applications:

Building Plan Review Application
http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=676

Electrical, Plumbing & Mechanical Plan Review Application
http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=679

Address Application Form
http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=674

Termination Form & Freedom of Information Word Documents can be found at:
http://www.co.grand-traverse.mi.us/departments/construction code/online forms.htm

u,
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Department of Public Works

Office.....ccooueeiieeciieecee e,

Website........ccccooevvrvieeeiinnns

Director..........ccoveevvvvceecnnen.

Sewer & Water Manager.....

2650 LaFranier Road
Traverse City, MI 49686
231.995.6039 Phone
231.995.6053 Fax

http://www.co.grand-traverse.mi.us/departments/public works.htm

Christopher Buday
231.995.6054
cbuday@co.grand-traverse.mi.us

George Champlin
231.922.4896 (Shop)
231.590.2658 (Cell)

u,
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Drain Commissioner

Office.....ccoovevieeeeeee e, 2650 LaFranier Road
Traverse City, MI 49686
231.995.6042 Phone
231.995.6052 Fax

Website..........ccoooevvevennnne http://www.co.grand-traverse.mi.us/departments/drain_commissioner.htm

Drain Commissioner &........... Kevin McElyea
Soil Erosion — Sedimentation kmcelyea@co.grand-traverse.mi.us
Control Director

Deputy Drain.............cceu.... Pete Bruski
Commissioner & pbruski@co.grand-traverse.mi.us
Erosion Control Officer

Soil Erosion Ordinance
http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=693

Soil Erosion Ordinance Design Guidelines
http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=694

Storm Water Control Ordinance
http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=2043

Soil Erosion Permit Application
http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=673

Sample Residential Erosion Control Plan
http://www.co.grand-traverse.mi.us/Asset692.aspx?method=1

Schedule of Fees
http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=2261

—
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Metro Fire Department

(Acme, East Bay, and Garfield Townships)

Office.....ocoeeeieiicece e,

Assistant Chief &...................
Fire Marshal

Fire Inspector &.....................
Plan Reviewer

—

uuuuuuuuuuuuuuuuuuuu

897 Parsons Road
Traverse City, MI 49686
231.947.3000 Phone
231.947.8728 Fax
info@gtmetrofire.org

http://www.gtmetrofire.org

Patrick Parker
Pparker@gtfire.org

Terry Flynn
Tflynn@gtfire.org

Brad Schnaidt
Bschnaidt@gtfire.org

Brian Belcher
Bbelcher@gtfire.org
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Rural Fire Department

(Blair, Fife Lake, Grant, Green Lake, Long Lake, Mayfield, Paradise, Union, & Whitewater Townships)

Office......covveereeeeeeeeee e, 4123 Vance Road
Traverse City, M| 49684
231.943.9721 Phone
231.943.9726 Fax

Website.......c.cocvvevvvvveviiinenes http://www.gtfire.org/Rural/index.php

Chief.......coovviiiieeeeee, Bill Sedlacek
Bsedlacek@gtfire.org

Fire Inspector &..................... Ron Taylor
Plan Reviewer Rtaylor@gtfire.org

—
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Health Department / Environmental Health Division

Office.....ccoovevieeeeeee e, 2650 LaFranier Road
Traverse City, MI 49686
231.995.6051 Phone
231.995.6033 Fax

Website........ccccooevvrvieeeiinnns
http://www.co.grand-traverse.mi.us/departments/health/Environmental Health/EH Main Page.htm

Directorof..........cccovveveeeennnne. Tom Buss

Environmental Health 231.995.6020

Environmental Sanitarian.... Eric Burt (Fife Lake, Paradise, Union, &
231.995.6026 Public Water Supply Coordinator)

Environmental Sanitarian.... Dan Thorell (Blair, Mayfield, Peninsula)

231.995.6021

Environmental Sanitarian.... Randy Emeott (Grant, Green Lake, Long Lake)
231.995.6022

Environmental Sanitarian.... Mike Kolbusz (Acme, East Bay, Garfield, Whitewater)
231.995.6024

Residential & Commercial Water Supplies

Well permits are issued for homes and businesses which are not served by municipal water systems. The
Sanitarian conducts field evaluations, reviews construction plans, consults with homeowners and well
drillers on proper well installations. The permits are issued for construction of new and replacement
wells. The Environmental Health Division assists persons who have concerns or problems with water
quality. (Authority: Safe Drinking Water Act, Act 399 of 1976; the Groundwater Quality Control Act, Part
127; Public Health Code, Act 368 of P.A. 1978.)

Residential & Commercial Sewage Disposal

On-site sewage disposal permits are issued for homes and businesses which are not served by municipal
sewer systems. Field evaluations are conducted to determine the suitability of conditions for on-site
disposal of sewage. The Sanitarian reviews construction plans, consults with owners and engineers on
proper design and construction of on-site systems. The permits are issued for the construction of new
and replacement sewage systems and final inspections are conducted to assure that systems are
installed according to required rules and regulations. (Authority: Environmental Health Regulations for
Grand Traverse County Health Department)

= :E“ H H . . .
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Health Department / Environmental Health Division (cont.)

Sewage & Water Well Permit

http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=865

Environmental Health Regulations

http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=866

Site Survey

Site Surveys involve the evaluation of vacant property that would not be served by municipal sewer
systems. The Sanitarian conducts field evaluations to determine soil types, ground water evaluations,
distances to surface waters and other site conditions which would affect the suitability of the property
for on-site disposal of sewage.

http://www.co.grand-traverse.mi.us/AssetFactory.aspx?did=867

Subdivision / Plat

The Grand Traverse County Health Department evaluates the proposed subdivision of property that
would not be served by municipal water and sewer systems. The Sanitarian consults with land surveyors
and engineers on suitability of site conditions for the installation of on-site sewage and well systems.
Field evaluations are conducted by the Sanitarian to determine soil types, distances to surface and
ground water, topography and other factors which might affect the installation of sewage and well
systems. (Authority: Subdivision Control Act, Act 288 of 1967, Land Division Act, Act 591, 1977 also,
follow Department of Environmental Quality Administrative Rules R 560.401 to R 560.428 of Act 368 for
On-Site Water Supply and Sewage Disposal for Land Divisions and Subdivisions.)

Schedule of Fees

http://www.co.grand-
traverse.mi.us/departments/health/Environmental Health/EH Fee Schedule 2008.htm

—
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Road Commission

Office.....ccooueeiieeciieecee e,

Office Hours...........cccvvevueeennen.

Website........cccccooovvevviiiiiienen,

Manager.......ccccovevrveeriveennenn.

County Highway Engineer.....

SUIVeYOT .......cooeveeieeree e,

Traffic Services Technician/..
Permit Agent

ROW Permit Application

1881 LaFranier Road
Traverse City, MI 49686
231.922.4848 Phone
231.929.1836 Fax

http://www.gtcrc.org

Mary Gillis, P.E.
231.922.4849 ext. 215
mgillis@gtcrc.org

Heather Jamison, P.E.
231.922.4849 ext. 216
hjamison@gtcrc.org

Don Grier, P.S.
231.922.4849 ext 210
dgrier@gtcrc.org

Mary Lajko
231.922.4849 ext. 205
mlajko@gtcrc.org

http://www.gtcrc.org/AssetFactory.aspx?did=1519

Contractor/Owner Authorization Form
http://www.gtcrc.org/AssetFactory.aspx?did=1631

Land Division Application

http://www.gtcrc.org/AssetFactory.aspx?did=1520

Development Standards

http://www.gtcrc.org/AssetFactory.aspx?did=1727

—
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Land Development Review Committee

The land Development Review Committee is coordinated by the County Planning Department.

Office.....ccovveereeieeeeeee e, Grand Traverse County Planning Department
400 Boardman Ave
Traverse City, Ml 49684
231.922.4676 Office

Website........cccccoovvvvveeiiienen.
http://www.co.grand-traverse.mi.us/departments/planning/land development review committee.htm

Contact........cccoeevevvcvceeeen, Midge Werner
mwerner@co.grand-traverse.mi.us

Land Development Review Committee Bylaws

http://www.co.grand-

traverse.mi.us/departments/planning/land development review committee/land development revie
w_committee bylaws.htm

From The Land Development Review Committee

The Land Development Review Committee is a voluntary program facilitated by County Planning staff for
an initial review of development projects in their earliest stage. Local permitting agencies, utilities,
school districts, and New Designs for Growth participate in the review process. This review program was
established to assist townships and developers in identifying deficient areas or changes that are needed
in a proposed plan so that the corrections or changes could be made prior to the final review process.
The purpose of establishing this early review was to assist in expediting the approval process. This is
strictly a plan review and no approvals are given by this committee. One of the major benefits of the
program is the meeting of all the approving agencies in one room so they can hear all the agency
reports. Many times, after hearing a report, an agency will recognize a change that needs to be made.
This benefits the developer by allowing for this change early in the approval process so that time and
money are not expended on a plan that will not meet agency approval.

The County Planning Department charges a fee of $75 for the administration of this program. The
money is used to cover the cost of printing, mailing, and staff time.

Committee Members Include:

- County Planning Commission - County Surveyor

- County Health Department - Metro Fire Department

- County Road Commission - Rural Fire Department

- County Drain Commissioner’s Office - Utilities: Electric, Natural Gas, Water &
- County Soil Erosion Office Sewer, Telephone, & Cable

- County Construction Code Office - New Designs for Growth

- County Equalization and GIS - Local School District

Ny,
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